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WordPad

U TextEditor Software g ST Notepad ¥ ITET Advance & | THH 3T AT AT 38 & Text oM@ 3T
39 Edit T T%d ¢ | WordPad # =T frefY AT Text &7 fora= & 9712 39 Formatting ¥ Td & | 39
foRelT «ft Text &T Color, Bold, Italic. Subscript,Superscript TTATIE ¥ Fad & |

There is a Text Editor Software which is a little Advance from Notepad. In
this you can write and edit any kind of text. After writing any text in
WordPad, you can format it. You can change any text to Color, Bold, Italic.
Can Subscript, Superscript etc.

[

|l

WordPad T 3T ¥ Install F3 &l ST&Yd Aal & 4 By Default 9T #0427 |

98 | & | S TZdt g (There is no need to install WordPad separately, it is already present in our
computer by default.)

| WordPad & g7 #2747 < 99 §2

(1) WordPad & Tt T Text #r for@e & a1 o 3IH saq f@ama & Color, Bold,
Italic,Underline, Align Text to Left, Align Text to Right TT< Options FT TETHTA F¥ Thd

2 (After writing any text in WordPad, you can use the options like Color, Bold, Italic,
Underline, Align Text to Left, Align Text to Right etc.)

(2) WordPad # &Irq et T SHY ®Te T Attach F¥ Tad g (You can attach any other file in
WordPad.)

(3) WordPad ¥ 39 feft +ft Image %7 Insert &< Taha g (You can insert any image in WordPad.)

(4) WordPad & 39 Bullets, Rulers TTATIS ST T TEIHTA ¥ T g (In WordPad, you can
use things like Bullets, Rulers, etc.)

I WordPad & Open 337 S1aT 82
WordPadOpen FIH ¥ &5 qih %, AT A0 T asheT #7 SEaHT FT a9 % (There are

several ways to open WordPad, you can use any of these options.)
(1) F&E T8t 39 Hiare § Windows Button & #TZ R Y& &< | 3 3T 979 TF Run Dialog Box
AT S| el wordpad for@ ¥ 2% #T AT 8 (First you press R with the Windows

Button in the keyboard. Now you will have a Run Dialog Box in which you have to enter by
typing wordpad.)

(2) T FIETE § e T2 a1 WordPad = ot ¥ Tohd & 3T IH open T T & ((2) You
can also search and open WordPad by pressing the Start button on the keyboard.)
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WordPad QET*PF 9T open FLA & TS (After opening WordPad for the first time.)

Welcome Screen

Close Button

Save Button
Undo Button

Maximize Button

Redo Button Minimize Button
Customize Quick Access
Title Bar
Menu
\AA/ vy VY
| | %) ¢ 5 | Document - WordPad ~ <emmmmmm——r] vvyy
Home  view | <

Help > &

A

— —_ ‘
E] &St parajita Ju Ay = = “;:u]j Eg J}“”
Copy N 3¢ Replace R
Pate BZUaexx A-2- [E]= = Pidure Paint Dateand Inset .. <4—— Ribbon
5] - - - ~  drawing time object illiSelectall
Clipboard Font Paragraph Insert Editing

T SRR RS SRR RS SRR RS KRNy KNy KR ol ey,

Ruler Work Area

Zoom in

Zoom Slider

Zoom out




A.S.C SANSTHAN

Menu/Tab Bar: Menu Bar &I Tab Bar ¥t &gl S[TdT & | T 7Y & d1¥ Menu 3Td & o4 File,
Home & View
Menu Bar is also known as Tab Bar. Number of menus such as: File, Home & View.

| [ 5 ¢ = | Document - WordPad

| e

/ — - ___
Cut I o
m LY |Aparajita -1 -

{3 Copy
Paste B 7 U ae X x*

Picture Paint Dateand Insert o
~  drawing time object illiSelectall

Clipboard Font Paragraph Insert Editing

Ribbon:St& =T T T Menu 9% & #¥d g AT 39 d18 ST 3T 10 Menu GAAT § SH &l

Ribbon Menu #gd & (When you click on any menu, then the menu that opens in front of you is
called Ribbon Menu.)

| | % ¢ = | Document - WordPad
Home Wiew
[] £ fomm — -lu <Jax . & B3 R
2 CORYE e e = h 32 Replace
o U Tlents £ e S | BE e Dol
Clipboard Font Paragraph Insert Editing

Title Bar: Title Bar, Menu Bar & 9% § grar g S & File Name Show 3T SITaT 8 | 37T a7
WordPad # Tt ff File § 19 F¥ Tg ¢ ST I 39 File &l A9+ T d% Save Ag! 4T & a7 81
9% “Document” foT@T gT T2TT 3T SI€ &1 39 File T ¥t 377 File Name ¥ Save ¥ &3 T agl I¥

Name F& ST |

x=.The Title Bar is located above the Menu Bar in which the File Name is shown. If you are working
in any file of WordPad and if you have not saved that file yet, then “Document” will be written
there and as soon as you save that file with any other file name, then their Name will change.

I ' | % ¢ = | Document - WordPad
Home View

( eSS s = =P = i
m & cut oo | 'l Ay i " [')é/j ’% 33 Find
{2 Copy o o ~ 3¢ Replace
Paste u X, 2 A~ - = Picture Paint Dateand Insert ...
- U Lo B £ E = *  drawing time object il Selectall
Clipboard Font Paragraph Insert Editing

Close Button:3H e« 9T &% F<d gl MTHT WordPad 5 BT SITANT | WordPad 5% F¥d | 98

AT AT TS &l save FL of (O AT FTH F¥ TG @ (Your WordPad will shut down as soon as
you click on this button. Before closing WordPad, you should save your file in which you are
working.)
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Maximize Button: TH & FT YA Fh AT WordPad FI Maximize ¥ TFd & (You can
maximize WordPad using this button.)

Minimize Button: S & FT YINT F<h T WordPad FT Minimize F¥ T g (You can minimize
WordPad using this button.)
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Zoom Slider: THF ST AT Page T Zoom In 3T Zoom Out FX T g | T AT AT Zoom in 37T
Zoom out FIA o ToIT + AT — FTA SignT ToAsh FLRAT TH FHTH il FT T & |

Through this you can zoom in and zoom out the page. If you want, you can also do this work by
clicking on the + or — sign to zoom in and zoom out.

Zoom in:THH TTFHT PageZoomin T (This will zoom in your page.)
Zoom out: TH ITTHT PageZoomout ZIT (This will zoom in your page.)

Ruler:¥ 3T Page T FFaTS-ATSTS a7 Margin Space T F9TAT 8 | 31T =TS AT THHT Margin &l

HeT T 98T Jd & (It shows the length-width or Margin Space of your page. If you want, you can
increase or decrease its Margin.)

Help Button:3T 39! WordPad H F& WieatHd 2Idl & af UH H M9 = (e 9T G Fiveh Sir

ATg a7 god of Tahd 8 (If you have some problem in WordPad, then you can click on this option and
take help.

Quick Access Toolbar: T W FTH T 9Ticahe IV T FA * o717 T ATCAT HT TEITTA HAT ST
%’EE‘IETUT:ﬁv‘%ﬁ%ﬁ?ﬁ?{ﬁ?ﬁﬁSavem%ﬁﬁgﬁFileMenuﬁWW%WWWW
Afeer FT Quick Access toolbar H Add ¥ & AT T Tk Thid I¥ HAT fG@Ts I TgIT 3T 3T
Direct Tt ¥t Stz &1 37 T FTh Save FT T & | 3T AATAT AT ST HTQuick Access
Toolbar H Add F¥AT AT & a7 THT S &l AT MEHhe (70 Add FT T @ |

This option is used to do any work in a shortcut way. Example: To save any document, we have to
go to the File menu, but when you add this option to the Quick Access toolbar, then it will be
available to you. It will always be visible on the screen and you can directly save any document by
clicking on it. Apart from this, you can add all the options you want to add to the Quick Access
Toolbar for shortcuts.

Save Button: H S &7 SEIHTH ®Leh AT Current File T Save JTHT ﬂ'(f@l‘cf FT T 2 (By using
this button you can save the current file.)

Undo Button: 39 52 &7 SEIHTA gHANT a9 FLd g 9T g8 Uk Stepback T grar & (We use this
button when we have to come a step back.)

Redo Button: S S27 FT TEAHTA gHART T Fd ¢ T g8 Tk Step AN SITAT BIAT g T T THART

a T 9T UndoButton T TETHTA ohAT STTARTT (We use this button when we have to go one step
ahead and we will do this when Undo Button is used.)
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| File Menu
%— ﬁi% e L AT qq)l Flle a— E”:alail 31'7'59]? B | & ® ¢ = | Document - WordPad
. a_a- C F.l q’ﬁ- S O FlLe
IEEE . Current File ave AT en SZLTIIE & E il
. ’ p D e 1 Adobe Photoshop 7.0 Read Me.wri L:if‘ D%d Tt ??::E:m
Eh_{_"l'l', NeW Flle Createah_{_rﬂ', a—‘_rrq Trq Jq‘/ St - draw\r;g rtt\me object iE!j:t\.ectan
nse iting
TS 31 Print IT CloseF AT TATS | b s S

x Within this menu you will find options | =
related to the file such as: Save Current =% "
File, Open, Create New File, Print or Close ) s
the created file, etc. (= senginenai

1'0'\ About WordPad

\;i
Il

Exit

New: 3T 3T WordPad H T# New File Create AT ATgd § qd ST 26 ST FT TETHTA
(Use this option if you want to create a new file in WordPad.)

Open: 3T A9 FHAT WordPad § FiT5 STIHE TATIT GIT AT T TH AT & ST IH open F¥

TR & AT ECIRY SHH FTH AT F Tad g (If you have ever created a document in WordPad, then
you can open it through this option and work in it again.)

Save: ST 3T WordPad ® &< T SIFIHE create Fid g S¥ (hY SHH Fw HIH Fd &, Al 34 gH

Save AT & HTAT TSAT & qrreh =9 SFLHE § gH a1 H FTH %L deh (When you create a new
document in WordPad and then do some work in it, we have to save it so that we can work in this
document later.)

Save As:Save TFT T STFIHE &I TATT save FA & [T gH TH AT FT T€AHTA Fd & (We use

this option to save the saved document again.)

Print:WordPad ® 97T 70 SIEDL FT AT e FT T g (You can print a document created in
WordPad.)

Send in email: THF ATEAT & WordPad ¥ a9TH U S{FIHe &l 3T FohelT O SHA T AT Tl §

(Through this, you can send the document created in WordPad to another email.)

Untitled - Message (HTML)

Help Q  Tell me what you want to do

Attach Signature
Filex -
Include

2] e
EE %
Address Check
Book Names

1 High Importance

¥ LowImportance

I* Follow Up =

Clipboard ] Basic Text

il

Names Tags ~
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Page Setup: THF ST 3T Y UST T Setup F¥ Thd g 9I9: Page FT Portrait AT Landscape Mode

H FHTAT, IS T G2 TaaqT 2caTis (Through this, you can setup your page such as: to make the
page in Portrait or Landscape Mode, change the size of the page, etc.)

= |

About WordPad: =9 3= 9T EXED Fk_b_b-:u_ltWa.rdPad *
FI0 AT AR WordPad F 918 ® aqrdm _

- . A
[ | LA Foum

STTIRTT (If you click on this option, you | vVin
will be told about WordPad.)

—

|

narx

OWS

1
I

@1

F Microsoft Windows
| version 21H1 (0S5 Build 19043.1110)
© Microsoft Corporation. Al rights reserved.

The Windows 10 Pro operating system and its user interface are protected
by trademark and other pending or existing intellectual property rights in
the United States and other countries/regions.

This product is licensed under the Microsoft Software Licence
Terms to:

Welcome

Exit: 3T ST WordPad & STg¥ [H&eiAT g AT AT TH ATSIF & TEAHTA FT Tahd g (You can use
this option if you want to exit WordPad.)
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I Home Menu

| I = ¢* = | Document - WordPad

“ Home Wiew

= " i —— ——— Tiz 1 & = ey, PR o Y p— Py <1 1 i
m 4 Cut Aparajita -l -] AY A iE iF =~ xE- iy [uﬂf_-,j{'l‘ E.—wj I:? 3 Find
' Copy / | ap b : b Replace
=l ¥ wac
Paste B 7 U e % x» A~ &~ = = = S5 PFidure Paint Dateand Insert
- . il = % ol * drawing time object i} Selectall
Clipboard Fant Paragraph Insert Editing
.
Clipboard:

w Cut:ZHaT Ha& & 3T AT ot Text T Object &l Cut TTHT S TITH & T Tohdl @ 3T o761

U ATAT ATEd & SH €ATH T ST Paste ATel AT I o 7 |

With this help, you can remove any text or object from the cut, and go to the place where you want
to bring it, and click on the option with Paste.

w Copy:sTT A2 F 37 fEY o Text AT Object FT Copy ITHT IH Duplicate F¥ Teha g fiw o=

TATT 9T 3H TEAT A2 g 39 TATH IT ATHT Paste AT SATeerd I e #i< |

With this help, you can copy any text or object, and go to the place where you want to place it, and
click on the option with paste.

. Paste: Paste FT SEAATA al CutdT Copy # IT& g [T SIT TRdT g SI|T (o ST 3T 39T § <@
oAT... B9 TaHT Cut AT Copy F Paste FT TEIHTA Al H¥ Tahd |

Paste can be used only after Cut or Copy, as you saw in the above,we cannot use Paste without Cut
or Copy.

Font:
w Bold: ST 9ag & o9 et AT Text FT Bold 727q foheff WT Text H ATST Darkness @T Tahd %

THE [oT0 T 98T ATTeh! Text T Select FLAT gIRIT IHF T8 Bold ATl AT I¥ etk 1 |
With this help, you can bring bold to any text. For this, first of all you have to select the text, and

then click on the option with Bold.

w Italic: THHT AR & el AT Text T Italic T ATET /a7 @T 9%d ¢ |
With this help, any text can be shown as ltalic.

. Underline: ST 7ag & A7 faheft AT Text T Underline T T & t4: Underline
With this help, you can underline any text.

= Strikethrough: T gag o AT et AT Text T S=T- 1= FTE Tl %’ S Example(H)
With this help you can draw a streak in the middle of any text horizontally.
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Ex: Computer; MousePrinter
w Subscript: THEHT YA SATTAL AT AT fora % forg fram sirar g w0t T et off Text & =

AT § TRt 37T Text &1 Type X <aT & Si#: C,H,N, H20, NO, e (It is mostly used to write
formulas as it types any other text at the bottom of any text such as: C,H,N, H20, NO, etc.)

Ie: TH AT I¥ FFAF Fd g7 T e Enable g1 SITANT 3T Text % fH=rer AT 7 for@m™T =1 21

STTARTT (On clicking this option, this option will be enabled and writing from the bottom of the text
will start.)

wSuperscript: Subscript TRET 9T Text % =er AT # for@ar g ar Superscript TRet 9T Text &
ST 9T H forerar g S (a+tb)’ = a’+b*+2ab, (a+b)’ = a’+b>+3ab(a+b) TATR |

Subscript writes at the bottom of any text, then Superscript writes at the top of any text.

Ex: (at+b)? = a>+b’+2ab, (atb)’ = a’+b*+3ab(a+b) Etc.

= Font family: 9% 37a¥ %% ATL Font Style &7 70 & &1 YIWT 3T Font Style #T Change

T o o1 &< 9ahd & (Many font styles have been given in it, which you can use to change the font
style.)

= Font Size: T &g ¥ 3T 37T+ Font Size FT 1T T & Type FTh ST AT T=T FHL THhd ¢ |
With this help, you can make your font size smaller or larger by typing it numerically.

w Grow Font: THT AT Text T Select ¥ o dT& H AT T ToFeAsh FLd gl ATTHT Font &Te-e¥
FET AT STTANTT SIH-STE 3T T s Fdd ST |

After selecting any text, as soon as you click on this option, your font will gradually grow larger as
you click on it.

. Shrink Font: T st Text FT Select ¥ o T TH AT UT e Fd g T Font -

T ZIAT STTARTT SIH-STE 3T T o e SITa |
After selecting any text, as soon as you click on this option, your font will gradually become

smaller as you click on it.

Text Highlight Color:Z® ATETH ¥ 3T Text I Highlight FT T&d & (Through this you can
highlight the text.)

Paragraph Options:

Page 12
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. Align Text Left: STa 3T =6 aitcerd 9% {3 Fiveh #ils AT Text T @R AT Left & 0% 31T #X

Right T3 3T SITRTT (When you click on this option and write any text, it will start from the left and
go towards the right.)

w Align Text Right: 39 3o 9T O Feh STa o7 &< AT Text FI oM@ af AT Right ¥ &
g Left T3 ST SIT3IT (By clicking on this option, when you write any text, it will start from the
right and go towards the left.)

w Center: TH w9 & Select F¥h ST AT Fls AT Text Tl oM@ qr AT 3T Page % Center §
e NS T 37T Left, Right TI9T T¥% d@dT SITAWT (By selecting this option, when you write
any text, it will start writing from the center of your page and the left, right will increase on both
sides.)

w Justify: TH AC9 FT Select Fh T HT Text &l or@= 9% Teeht ST for@m@e giar g ar
Vertically Left 3fi¥ Vertically Right 7o T3 THa® THIT gidl & ST o <@ | FHThT =gl «9rdl
(Selecting this option, when writing any text, the text is exactly the same on the Vertically Left and

Vertically Right, which is very good to see.)

On the Insert tab, the
galleries include items
that are designed to
coordinate ~ with  the
overall look of your
document. You can use
these galleries to insert
tables, headers, footers,
lists, cover pages, and
other document building
blocks. When you create

pictures, charts, or

LineSpacing: THHT TEAHTA ¥k 3T Text ATeAT % s Space Tl Tl IT 9T Aad g (Using this,
you can increase or decrease the space between the text lines.)

| & = 7 = | Document - WordPad

“ Home View

/ ) .
Cut I T il = ey o fr=ma=asl Find
m & LU Aparajita -l - |FAR RS =R = - I'E:: I'.',‘:O/i") @ E? ekl
[5 Copy fisic : b Replace
Paste B I U ghe . x* A~ &~ % =15 [T [} Select all
s
Clipboard Fant ParagrapH Editing

1.5

’7‘ Add 10pt space after paragraphs

o rage 13
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India’s No.1

Paragraph: T &% Hixd g1 M7 A9 Uah Dialog Box el T
STEH sl T Settings 9 SATAT g | T Fgd AL ATSAT & o=
Space FT ®ET AT F&T AFd g a1 & Paragraph Setting T T
manage F¥ Thd g |

By clicking on it, a dialog box will open in front of you in which

you get some settings. You can increase or decrease the space
between multiple lines, as well as manage Paragraph Setting.

Paragraph X

Indentation

Left:

Right:

First line:

Spacing
Line spacing: 115 =)

[~] Add 10pt space after paragraphs

Alignment: Left ~

Tabs... | | OK | | Cancel ‘
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iqte | I ® ¢ = | Document - WordPad
Start a list:3HH AR ATTRT g’ " 0
. . . : S Wit e ———— e .| o B &4 Fin
Different-Different list style Aot [0 s o - xw e - g B
R 7| R
ﬁ_ﬁqﬂ—r W 3:|Tq- ?ﬂ—qﬁ- Paragraph ﬁ- Clipboard Font Paragraph Insert Editing
SRS SIS Start a list RS EEETE SR T EEE
L T ¢ (Inside this you will find ClEL B el st et ‘
. . . . ¥ MSFPAINT
different-different list style which
you can use in your paragraph.) * NOTEPAD
¢ WORDPAD
T ¥ 7T U Shieerie #i1 3@ (See
. ¢ MS WORD
the following screenshot.) e
. EXCEL

= Decrease Indent: SHHT TEdHTH Indent T Decrease FiX & [T {hIT JTAT % |

It 1s used to Decrease Indent.

= Increase Indent: SHFT TEGHTA Indent FT Increase FLA & [olT AT ATAT % |

It is used to increase indent.

T T QAT AT HT TEAHATA FT % (70 3T WordPad & Tt T paragraph &7 select FX 3HH

1T TH AT T TTAT ®L (To use both these options, you select any paragraph in WordPad, then
use this option.)

Insert:
Picture: T9H 3T 3 options faT ST 2 (In this you are given 3 options.)
(1) Insert picture: 3T picture insert F¥ T g [ — —_— 84 Find
(you can insert picture.) |;| _ '-Iii'ﬁ ﬁ?ﬂ E—?\ '

| 3% Replace

: . : Picture| Paint Dateand Insett ..
(2) Change plcture.aTCrInsertﬁw‘aWPlcture ‘ - |drawing time object 0 Selectal

el Change T L ET] %’ (You can change the =] Picture Editing
inserted picture.) E&| Change picture I T
(3) Resize picture: Insert ﬁ;a- T ﬁ;gﬁ- %:ﬁ- dd | Resize picture

Picture T 3T Resize F¥ & g (You can
resize any picture inserted.)
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Paint drawing: ¥ SATU {31 STAT 8 TR 3T Microsoft Paint ¥ Drawing ¥ 38 WordPad #
Insert AT Teh | T T 26 A% 9% & F4T AT AT AT MSPaint A< AT | 3T ST
FTH MSPaint H FT AT WordPad ® Insert 3T SITUNT )This is given so that you can draw with
Microsoft Paint and insert it into WordPad. When you click on this option, MS Paint will open in
front of you. Whatever work you do in MS Paint; it will be inserted in WordPad.)

SERLEME H9 Paint Drawing a7 TS U fF fRaT ik MSPaint # REIRIRI e |

== a x
~ @
ok BRIl fe
= [m] X
]
NVOOOL - Foutiner | == T Y
& ANOCOD - & — E,DDDD[]DDDD;@ H%m
Ao +Hx~ - 1 2 LI L cotours  paint 3o
Shapes Colours
+ = 10 258 % 234px 100% (5) [ ®
1
100% (= ] (]
H £ Type here to search i L = 83 G,‘ fE @ B & m 3] ﬁ Bsc ~Go) z B ;ﬁ,ﬁqz;l Elg-

MSPaint § FTH FZA % 978 SH &t 39 39 Close F4T qT 39 o7& A WordPad # AutomaticInsert

21 SITIATT (A fter working in MS Paint, as soon as you close it, after that it will be automaticinserted
in WordPad.)

E | | % ¢ = | Document - WordPad B ¥

. E‘ .;ﬁ ’g 33 Find

&b, Replace
ﬁ cture  Paint  Date and Insel ey
= - drawing time object (Ui Selectall

|
;
|
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Date andTime: 3°T¥ 3T WordPad # Date& Time Z9<

FIAT ATEd g AT AT 26 oo T F99 H7 | T9H Date &
Time & Fga 1< format f3@Ts 31 B o7 sraw Rema &

T & o 8 |

If you want to insert Date & Time in WordPad, then you
select this option. In this, many formats of Date & Time
will be visible, which you can use according to your own

order.

Insert object: ST& 3T TH AT I faFereh el
T 3T ATHE T DialogBox ST forerd

ObjectType T=T SITAATT (When you click on this
option, a dialog box will appear in front of you
in which Object Type will be asked.)

HTH AT sra= Adone Photoshop Image T
Choose 2T, a7 3T ATHT Adobe Photoshop

Image GTehT AT ST | T ATTHRT Adobe

| oK W & |
| ] | |
[ =]
Insert Object X
(@ Create New Adobe Photoshop Image A

Microsoft Equation 3.0

Create from Fil Microsoft Excel Binary Worksheet
L Ces=ion R Microsoft Excel Macro-Enabled Work
Microsoft Excel Workisheet
Microsoft Graph Chart .
Microsoft PowerPoint Macro-Enabled [] Display As lcon
Microsoft PowerPoint Macro-Enabled ¥

Result
Inserts a new Adobe Photoshop Image object

into your document.

Image Ready ® T FTAT &, T 3T %19 Complete BT SITT a7 3H close FX & | Finally, 3T <@
#T ST FHTH 9 Adobe Image Ready ® 3T 7 a7 379 WordPad ® 5@ ¥@T % |
= Suppose you have selected Adobe Photoshop Image, then Adobe Photoshop Image will open in

front of you. Now you have to work in Adobe Image Ready, when your work is complete, close it.
Finally, you'll see that the work you did in Adobe Image Ready is now visible in WordPad.




A.S.C SANSTHAN

Editing:
Find: THHT TETHTA ek AT TRET AT Proper Word FT Find ¥ &% g (Using this you can find any
proper word.)

Replace: 7T ff Word T Replace T3 % foIT 8T TEAHT AT SITAT & AT STT SITTRT o7 il

9 Name T SWTg T ZHET AT T AT AT & T AT % 10T T Tohd g (It is used to replace any
word, that is, if you feel that it should be in place of this name, then all of them can be done through

this option.)
Select all: TX UST &I TF AT H select FXA & {10 HHT SeaATA 6AT STaT 8 (Using this you can
find any proper word.)

I View Menu

Show or hide Settings

Zoom: TZT TIHT UST &I Zoom in T Zoom out FA T & STt g (Here you are given the
RE y g

facility to zoom in and zoom out the page.)
Ruler: 3T 3T U1 AT ruler T ZETHT T ATAT § AT 3T viewmenu H SITHIT T8 enable AT disable

T T g (If you want to remove or bring the ruler of the page, then you can enable or disable it by
going to the view menu.)

Status bar: T U5 & TaE el 90T § fFoAq AT § S GeT #F q¥g @ a1 § | THH Zoom in,
Zoom out TATS AT IUsd 2Id @ (It's located at the bottom of the page and looks like a bar.
There are options like Zoom in, Zoom out etc.)

Word wrap: 9% ST 3T [T GRIA 1 -3 view H @@ Thd @ (Through this you can see

your screen in different view.)

Measurement units: Sch \51|(\{¢| AT A99 ruler Eﬁ- = | [ 5 ¢ = | Document - WordPad

: . File Home WView
measurment 9 FYL Thd % SR Inches, Centimetres,
. . i Ruler =1 Word wrap ~
Points, Picas

Status bar
Zoom Zoom 100

in out % Inches

Zoom Show or hide Centimetres

Evﬁ Measurement units =

Paints
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Through this you can set the measure of your ruler like: Inches, Centimeters, Points, Picas
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I Test Paper — 1

(1) FFET FT T2t AT/ AT 2raT 8 (What is the Hindi name of a computer?)

(a) HTITH (b) FFTIE

(c) ®I (d) =T & TS AL

(2) “COMPUTER” 9758 H “R” #T 9T Ha«« g2 (What does "R" mean in the word
"COMPUTER"?)

(a) Research (b) Rename

(c) Refresh (d) Reply

(3) “NapierBons” dTH® Teh sheTHAET Fl ATTATHTL Fid AT AT? (When was a calculator named
"Napier Bones" invented?)

(a) 1617 (b) 1618

(c) 1619 (d) 1620

(4) “NapierBons” ATH®H hiApeAT hl Gl T ggel o 33T 12 (Who was the first to find a
calculator called "Napier Bones"?

(a) John Napier (b)Charles Babbage

(c) John Won Neumann (d)None

(5) “Leibnitz *“ AqTH HictpeieT 1 @ISl g g AT? (When was the calculator named "Leibnitz"
discovered?)

(a) 1971 (b) 1642

(c) 1617 (d) 1948

(6) “Leibnitz” ATH<h éhvl@vld( FT G (e g9 | gl 1?7 (In which country was the calculator
named "Leibnitz" discovered?)

(a) SArESTerAT (b) ST
(c) AHTCHT (d) ferfeer

(7) T 1822 | ATH oSl A &l- S99 T @I 647 IT? (Which engine was discovered by Charles
Babbage in 18227)

(a) Abacus (b) Difference

(c) Mark-1 (d)None

(8) ENIAC =?

(a) Engine Numericallntegrator& Computer (b) Electronic Numericallntegrator&Computer

(c) EngineNumerical International&Computer (d) Electronic Numericallntegrator&Common
(9) “ENIAC” FTH eI i AT &7 ? (When did the computer named "ENIAC" arrive?)
(a) 1945 (b) 1946

(c) 1949 (d) 1943

(10) EDSAC=7?
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(a) Electronic DelayStorage Automatic Circuit (b) Electronic DelayStorage Automatic Calculator
(c) Electronic DelaySmall Automatic Calculator(d)None

(11) “EDVAC” qTH= g Fid faefera R = 91?2 (When was the computer named "EDVAC"

developed?)

(a) 1949 (b) 1951

(c) 1950 (d) 1952

(12) “EDVAC” dTH% T T fFa= F9TAT 97?2 (When was the computer named "EDVAC"
developed?)

(a) Charles Babbage (b) John Napier

(c) John Won Neumann (d) Gottfried Leibnitz

(13) “UNIVAC” FT §&T ATH F47 21aT 8?2 (What is the abbreviation for "UNIVAC"?)

(a) Universal AutomaticCalculator (b) Universal AutomaticCalculation

(c) Universal AutomaticComputer (d)None

(14) T =1 o\ T =ATierq TS AT TTH 14 (Name the world's first automated computer)

(a) ENIAC\ (b) EDSAC

(c) MARK-1 (d)None

(15) “EDSAC” ATH® ®HgeT & @I fohee fRaT am? (Who discovered the computer named
"EDSAC"?)

OEIGEESE (b) T ATSHA

(c) R fae (d)None

(16) ATHT 32T o o0 ST Fo7 T ST ATl T9H S (e Hoged T #7719 8?2

What is the name of the first electronic computer used for general purpose?

(a) EDVAC (b) EDSAC

(c) ENIAC (d) UNIVAC

(17) “UNIVAC” ATH® e T Fd fAsag AT 3T 912 (When was the computer named
"UNIVAC" developed?)

(a) 1950 (b) 1949

(c) 1952 (d) 1951

(18) T&l & STHT § AT  TgTE T TATST HEATU STH [T FHdel o (o0 -7 HIEL AT TEATHATA
3T STAT 92 (Which computer was used to calculate squares and prime numbers in earlier times?)
(a) EDVAC (b) ENIAC

(c) MARK-1 (d) EDVAC

(19) = & FIT TIH NET % HIe T 3&T8C0 82 (Which of the following is an example of a first-
generation computer?)
(a) EDVAC (b) EDSAC
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(c) ENIAC (d) TTH | IS A5l

(20) TIH HIET RS il -l T 9T 91?2 (How long did the first generation last?)
(a) 1956-1964 (b) 1964-1971

(c) 1971-1985 (d) 1946-1956

Answer sheet

1-A, 2-A, 3-A, 4-A, 5-A, 6-B, 7-B, 8-B, 9-B, 10-B, 11-C, 12-C, 13-C, 14-C, 15-C, 16-D, 17-D, 18-
D, 19-D, 20-D

I Test Paper - 2

(1) T diEt FTIET HIZS H dgd SIT<I = Bl A? (Which generation of computers was very
large in size?)

(a) oI YT ORESRRIE]

(c) T iy (d) =g et

(2) TEH THTES T FaE TEF AT ATAT HTIET I %’ (The fastest and most capable computer is)
(a) TIT FYX (b) HTEHT HYX

(c) fordt shegee (d)None

(3) FITE 2-

(a) sr3eqe feareq OESKCAEEIET]

(c) TTaT qATS (d)None

(4) ez 2-

(a) FM3ee fear=Hd (b) 39 fRaTEH

(c) Tl (d)None

(5) F1 & F12 @ o a2 & #47T Fgd &2 (What is the button F1 to F12 called?)

(a) Function Keys (b) Arrow Keys

(c) Numeric Keys (d) Alphanumeric Keys

(6) CombinationKey T3 2 T 2T 1T @2 (Which button is called Combination Key?)
(a) Shift (b) Ctrl

(c) Alt (d) Caps Lock

(7) Control Cursor Keys e '@ﬁ %? (How many are Control Cursor Keys?)

(a) 4 (b) 5

(c)2 (d) 1
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(8) TTHI | Hiare # % Fed fha= gra 82 (How many shift buttons are there in almost all

keyboards?)
(a)2 (b)3
(©)1 (d)None

(9) TTHTH | Gl §U BhIA 1 Tl eie o & forT Hare H Fd- T A TANT Fd &

Which buttons in the keyboard are used to take screen shots of currently opened screens?

(a) Print Screen (b) Scroll Lock

(c) Page Down (d) Tab

(10) Tt T Siergde o Ta8 FL aTell AT H ATSH o HHL Kl AT 6 (o7 Hiare | Hid-H T o7
TEIHTA Fd 52 (Which button is used in the keyboard to bring the mouse cursor to the top line of
any document?)

(a) Home (b) End

(c) Page Up (d) Page Down

(11) NumericKey Pad &1 3% IT AT Fe o o7 FiiaTe & o6 a2 7 99 Fied 82

Which button in the keyboard do you press to turn the numeric keypad off or on?

(a) Num Lock (b) Caps Lock

(c) Tab (d) Scroll Lock

(12) Enter Key T SETHTA & (3T SITaT g2 (When is the Enter key used?)

(a) Paragraph Change ¥ & forw (b) Paragraph Delete F% # forw

(c) TSH FT FEL &A1& F qTH of ST 6 o0 (d)None

(13) ¥ #§ ETE A H @i & (T Hare H HIF-8T7 g2 FT TN 677 Srar 282
Which button in the keyboard is used to open the start menu in a computer?

(a) Window Key (b) Caps Lock Key
(c) Shift Key (d) Ctrl Key

(14) FTTE § 3 T2 T TANT 41 FRIT STAT 82 Why is the tab button used in the keyboard?
(a) GTSH o FH 1 TFATC H 5 Ti5 AW of ST 6 foIT

(b) Small Letter #T Capital Letter § I&e & (<70

(c) T ST 3T &g o forg

(d)None

(15) ToRHT AT Alphabet &7 Capital Letter ¥ Torae & forT e T 7 SEqHTe 0T SITaT 872
Which button is used to write any Alphabet in Capital Letter?

(a) Shift (b) Ctrl

(c) Alt (d)None
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(16) TS o oTE Fed § J9T A A= 41 aLF A o6 g 8 AT FI o AL il hel TordT SIrar
2? If the button on the keyboard has letters on both the top and bottom, then how is the letter above

written?

(a) FULI T & AT (b) o=t e & &

(c) fore Te & AT (d) O AT T & AT
(17) =08 q ga9 AT H1ISH @- The oldest mouse is

(a) Mechanical Mouse (b) Optical Mouse

(c) Wireless Mouse (d)None

(18) Mouse F Left Button T #gd & (The left button of the mouse is called)
(a) Primary Button (b) Secondary Button

(c) Wheel Button (d)None

(19) VDU T 9T 979 BIaT &- The full name of VDU is-

(a) Visual Display Unit (b) Virtual Display Universal
(c) Video Data Unit (d)None

(20) CRT T H&IT ATH gaT &- CRT is abbreviated as-

(a) Cathode Ray Tube (b) Cathode Ray Trim

(c) Cathode Regular Tube (d)None

Answer Sheet
1-A, 2-A, 3-B, 4-A, 5-A, 6-A, 7-A, 8-A, 9-A, 10-A, 11-A, 12-A, 13-A, 14-A, 15-A, 16-C,
17-A, 18-A, 19-A, 20A

I Test Paper - 3

(1) LCD T 9=T 978 2raT 8- Full name of LCD is-

(a) Liquid Crystal Display (b) Long Crystal Display

(c) Liquid Crystal Developer (d)None

(2) Flat Bed Scanner & T aTT § T U<t The fRAT ST TRt 82 (How many pages can be scanned
with Flat Bed Scanner at once?)

(a)1 (b)2

(c)3 (d) FRET

(3) UPS T qT ATH g1aT - The full name of UPS is-

(a) Unit Power Supply (b) Uninterruptible Power Supply
(¢) Uninterruptible Power Server (d)None
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(4) CPU =T 9T AT gIaT &- The full name of the CPU is-

(a) Central Processing Unit (b) Central Programming Unit

(c) Central Power Unit (d)None

(5) RAM 2-

(a) FEATE FAILT (b) ®ITE AT

(c) Tl (d)None

(6) ROM 2-

(a) FEATE FAEILT (b) ®ITE AR

(c) &4t (d) =¥ § FTE T

(7) PROM=?

(a) Programmable Read Only Memory (b) Perfect Read Only Memory
(c) Programming Read On Mobile (d) TTH | FIE A5l

(8) = & & 9 Secondary Memory FT IZTELU g? Which of the following is an example of
Secondary Memory?

(a) CD (b) RAM

(c) ROM (d) PROM

(9) CD=7?

(a) Compact Disk (b) Common Disk

(c) Comfortable Disk (d) Company Disk

(10) SMPS=7?

(a) Switched Mode Power Supply (b) Switch Modern Power Supply
(c) Simple Mode Power Supply (d)None

(11) UtilitySoftware T IZTETLUT &- Examples of utility software are-

(a) Anti-Virus (b) Microsoft Office

(c) Microsoft Paint (d)All

(12) Windows 95 e &i== g3 &T1? When was Windows 95 launched?

(a) 1995 & (b) 1996 &

(c) 1994 & (d)None

(13) Windows 95 & st & g1 fasrfara f3ham 1T 82 Windows 95 has been developed by which
company?

(a) ATZHIEFE (b) T

(c)TTg (d)None

(14) |98 STTET FET & TeqqTd 6 297 § AT Srar 82 Which country uses the most
computers?

(a) wTIT VELEED
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(c) e (d) ==

(15) g HeX Torerer g fasRfara foRaT T3 A2 Supercomputer was developed by
(a) USA (b) India

(c) Chin (d) France

(16) F=ge< =& Toar forg FgT SITaT §?Who is the father of computer called?
OELGEES] (b) TWT®IE

(c) gTRT=T (d) None

(17) F=Le< &7 fGATT FgT S1aT 8 (The computer's brain is called)

(a) CPU &¥ (b) Mother Board

(c) Monitor T (d) Keyboard &1

(18) FHEX H ST 3Tl T &0 &gl S1dT @ (The data that goes into the computer is called)
() TS 2T (b) STLE ST

() WQW (d)None

(19) VGA T 9T 918 2IaT &- The full name of VGA is-

(a) Video Graphic Array (b) Visual Graphic Array

(c) Virtual Graphic Array (d)None

(20) FET # et ot e &1 forgd & o =T oA Simar @ — Used to write any text in a

computer -
(a) ATSH =T OEIEIEED
(c) W= =1 (d) CPU 1

Answer Sheet
1-A, 2-A, 3-B, 4-A, 5-A, 6-B, 7-A, 8-A, 9-A, 10-A, 11-A, 12-A, 13-A, 14-B, 15-A, 16-A,
17-A, 18-A, 19-A, 20-B

I Test Paper - 4
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(1) F=I2< §- Computer is-

(a) 9T Tefier (b) TorFif=a qefie

() %‘&l—cr it (d)None

(2) ALU=?

(a) Arithmetic LogicUnit (b) Arithmetic LargeUnit
(c) Arithmetic Long Unit (d)None

(3) FHX H ST 9T 22T [ Fgd 8- The data that goes into the computer is called-
(a) ST (b) T

(c) TTa (d)None

(4) FHX & Tt 9T F A= e T wdr g- Coordinates between all parts of the
computer-

(a) Arithmetic LogicUnit (b) Control Unit

(c) Logic unit (d) None

(5) FHET § ATHTI TTET Il 5- Most of the processes in a computer are-
(a) CPU ¥ (b) FHEILT §

(c) RAM ® (d) AT H

(6) FIT T %’ (Have a super computer)

(a) TaH FTES 3T TR0 (b) T T ST 7T

(c) T AN | ATATAT (d)None

(7) ATHTT &7 F TI<hH BIHaTAl e 2- Commonly used computer is-

(a) FefSree Fogex (b) TATETT FeeT

(c) T FFX (d)None

(8) CRAY z-

(a) Foreft e (b) T FX

(c) HRH FY2T (d) F=fSreet Fegex

(9) TH FIF-H FeYET 2T & ST qreaer 3T FhThl ﬁﬁw 2T &2 What are the computers that are

portable and very convenient?

(a) AT FTT (b) THAA FT

(c) T FE (d) Forefr g

(10) forsT =T & Tge QY T e a7 (When did the world's first supercomputer become
(a) 1976 (b) 1980

(c) 1946 (d) 1945

(11) Ta# a7 HTIET I 2 (Is the fastest computer)

(a) TaT ez (b) EfSEer Fogez
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(c) TTT F X (d) HTRH FLET

(12) wea § fAfda gore FCAET AT ATH 2- Name of the first computer manufactured in India is-
(a) T DEREE

GEEIED (d) T=TH

(13) grzshrsrea o e 7 ERCEd 2 (What generation computer is a microprocessor)

(a) TIH ORESIRI

(o) T (d) =qF

(14) “Abacus” Fg2T T arfasRTe o o | gl a7 ? (In which country was the "Abacus"
computer invented?)

(a) =4 (b) ATET

(c) STHTT (d) fores

(15) I d1ET FET H g9 F=T 1T F47 AT? What was the biggest flaw in the first-generation
computer?

(a) TET SATRTT FT AT (b) &THT I & T AT

(c) farrett &t SaTaT ' ua (d)All

(16) ﬂ?ﬁ'q T & FYEL * &I ®=h @- The main components of third generation computers are-
(a) TTTSTEET T T (b) TAFEIHH =T FT TAM

(c) EfeTrez Tfhe FT TN (d)None

(17) AT U TS AT SETHTA (e 33T (Who used the first punch card)

(a) TTEHA T OEIGEEEE]

(c) STTE #4 (d) BT T

(18) s RfSes #eger § 56| a¥g & TE i &1 TIRT 7T STTaT 82 What type of methodology
is used in modern digital computers?

(a) TATAT T T (b) fBamd Tz

OERISERIRGH EEAL (d)None

(19) IC =T SrfaehTe foher Tt & 2 ZaT? During which generation IC was invented?
(a) T I ORESIRELE

OERCRI] (d)None

(20) IC U< fohey <ot ot oea =@t §"§ graT 8 2 (What layer is mounted on IC?)

(a) e OEIRIS]

(c) farferwta (d) T
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Answer Sheet
1-B, 2-A, 3-B, 4-B, 5-A, 6-A, 7-A, 8-B, 9-A, 10-A, 11-C, 12-A, 13-D, 14-A, 15-D, 16-A,
17-C, 18-B, 19-A, 20-C

I Test Paper - 5

(1) e T8 T T UF 91X § Tk FeqT &l {9 F2ar g2 What kind of printer prints one letter at a

time?

(a) Ste AT fiex (b) X fhex

ORIESAEESS (d)None

(2) OCR =T qUT 9T gIdT &- The full name of OCR is-

(a) Optical CharacterRecognition (b) Other CharacterRecognition
(c) Optical CentralRecognition (d)None

(3) Monitor ¥ Display 3T T & HTAT ST % ? How is the display size of the monitor
measured?

(a) Horizontally (b) Vertically

(c) Diagonally (d)None

(4) 931 & & 19 T E2I4ST &0 q147 82 (Which of the following is storage medium?)
(a) CD (b) FraTE

(c) °H13H (d)None

(5) FTX F T w2t g4t ST Al gl 22 (In which storage of computer all data is loaded?)
(a) RAM (b) CPU

(c) ROM (DAl

(6) PC=?

(a) Professional Computer (b) Personal Computer

(c) Perfect Computer (d) Privat Computer

(7) IBM=7?

(a) InternationalBusiness Machine (b) InternationalBroadcast Machine

(c) Internet BroadcastMachine (d)None

(8) Linux g (Linux is)
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(a) Operating System (b) Hardware

(c) Application Software (d)None

(9) ATSHTETHE FAAT o HEATTS 8- The founders of Microsoft company are-
(a) foret rem (b) AT UTEFT

(c) T[T STFATHT (d)None

(10) et off HIeeT T g2 & o fiare § ®9-7 929 7 T F2d 8 2 (Which buttons in the
keyboard do you use to remove any folder?)

(a) feefiz Tea (b) T A

(c) fore e (d) =E T

(11) ST9 ] 39 HFTYET Fl AT FLd g qT Sl o THATSS il FIT g 82

What is the background of the screen called when we turn on our computer?

(a) SFRETT (b) ST=HIT

(c) TTEF ATT (d) TeTE A7

(12) Windows 2000 Tserer g7 fasrfera f3am 197 =am? Windows 2000 was developed by
(a) ATZHIEAFE (b) T

(c) T« (c)None

(13) TP gL T foha a1t § 1T 97 2 How many sections is the software divided into?
(a) 1 (b) 2

(©)3 (d) 4

(14) Rt ot T8 & STRHET I FT IT TS0 T S8 A1 6 66 a8 & ey § Hied
2? With which type of software do you perform tasks like preparing or typing any kind of

documents?

(a) TCATRITT ATFATL (b) FfeTerdt Tz

(c) ey Tiveaa™ (d)None

(15) fA=TuT & FqEt & 47 Fad &-

(a) ATFZITT (b) TEAAL

(c) TTUTH (d) |7+T

(16) T Mechanical Computer 8- The first Mechanical Computer is-
(a) Napier bons (b) Abacus

(c) Difference engine (d)None

(17) STET T STEHE FTA FT FH1 FAT &- Who does the work of processing the data?
(a) Mother Board (b) SMPS

(c) CPU (d) RAM

(18) PDA="?
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(a) Personal Digital Assistant (b) Programmer DirectAssistant
(c) Program Digital Assistant (d) Popular Digital Assistant
(19) Tt ot 22T T TARTHIAT § T&9 T FT1A FLAT g | Performs the task of converting any data

into information.

(a) TTHET (b) FTSH

OEIKIEN (d) =T ATE

(20) HTETE § Alt F7 97 312 gIaT - Alt in the keyboard has full meaning-
(a) Alter net (b) Animation

(c) Antivirus (d) Alternate

Answer Sheet
1-A, 2-A, 3-C, 4-A, 5-A, 6-B, 7-A, 8-A, 9-A, 10-A, 11-A, 12-A, 13-B, 14-A, 15-C, 16-C,
17-C, 18-A, 19-A, 20-D

I Test Paper - 6

(1) T2 BTEATL T 919 Fa1d S8 gHAnT HCYET T AT FEd 8- Name the hardware that we call
the brain of the computer-

(a) Mother Board (b) CPU

(c) Mouse (d) Monitor

(2) F-H FEEEY F FAIE ATEAT T AN F06 12T AR 0 Y A 3T 8

Which computers are allowed to transfer data using telephone lines?

(a) CPU (b) Modem

(c) Hard Disk (d)None

(3) FHEL ST T TaH FIET TS FgeATar g (The smallest unit of computer data is called)

(a) AT (b) fa=

(c) ®rEeT (d)None

(4) FFFET AT AT Forem R ot & i gt 22What are the IC chips of a computer made of?
(a) Frferwts (b) FIT

(c) AT (d) Teg At
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(5) MB T ¥ graT &-

(a) T ATEH (b) #TT farza

(c) F (d) FTE T

(6) Ffadasa T e =1 SEIRRUI S<§".7Which of the following is an example of a printer?
(a) Tl AfeF (b) 77w

OEEEL] (d)All

(7) A9 § & FI9 U w427 gread< 8?2 Which of the following is a computer hardware?
(a) ez (b) ATSHMEFE AT THT

ORIELIE (d) ATSHIETFE U=

(8) 1024 Bytes=?

(a)1 GB# (b) 1 TB*

(c) IKB (d) IMB %

(9) CD @+ | graT 8-

(a) ATAATHRTT = STET (b) TATHIT = ST

() TAATHRTE STET (d) T T o SET

(10) Bl BEU H@ SIKEIE %‘? Who can't be touched?

(a) TEATT FT (b) ATFATLT FT

(c) FTT T (d) =T AT

(11) TR BRI I¥ FIE-B1e TS & =7 § fT@TE 39 T1er T T FgT ST 82

What is seen as a small image on a desktop screen?

(a) Notification Area (b) Icon

(c) Taskbar (d) Gadget

(12) FYETE | Start Button I8 ¥ 9T gdr & (Pressing Start Button in the keyboard opens.)
(a) Start Menu (b) Paint

(c) Control Panel (d) My Computer

(13) ATZHIETFE Fgf it HoAt a2

(a) ATXT (b) i

(c) sr¥fanT (d) HE

(14) T & FF-HT X dgd efTHT T & TS AT g2 Which of these printers prints very slowly?
(a) ST Al fiex (b) =T fiex

(c) Tte fiex (d)None
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(15) Anti-Virus FT %TH &- The work of Anti-Virus is-

(a) FIET FT ATALH | TATH] (b) ATFETL T HF=T FTAT

(c) FET FT F==or AT (d)All

(16) AT FFeH FT IITETEIT 8- An example of an operating system is-
(a) Windows 8 (b) Linux

(c) Windows XP (DAl

(17) CAD="?

(a) Computer AidedDesign (b) Computer And Design

(c) Computer And Device (d) Computer AnimationDesigning
(18) “UTH” IZTET &

(a) Fareft g (b) RfSreer Fogew #

(c) TIT L FT (d)None

(19) TTH & FI9 T THTHIT ATHT 2 Which of the following is a programming language?
(a) Java (b) Photoshop

(c) Paint (d) Control Panel

(20) Computer FT Shut Down F¥  forw TS erfdshe T TEaATe a7 1T 8
Keyboard shortcut is used to Shut Down the computer.
(a) Alt+ A4 (b) Ctrl + A4
(c) Alt+ F4 (d) Ctrl + F4
Answer Sheet
1-B, 2-B, 3-A, 4-A, 5-B, 6-A, 7-A, 8-C, 9-B, 10-B, 11-B, 12-A, 13-C, 14-A, 15-D, 16-16-D, 17-A,
18-C, 19-A, 20-C

I Home Work

(1) Notepad &

(a) SystemSoftware (b) UtilitySoftware  (c) Hardware (d)None
(2) Quick Heal 8-

(a) Anti-VirusSoftware (b) Photo EditingSoftware

(c) Word EditingSoftware (d) PDF EditingSoftware

3) aim:(@'{% ST foreft AT Twarerst &t T 2 o forg seaaTer f3ham STaT 8- Used to print any document

through computer-

(a) THAT (b) fex (c) FTFEaTT (d)None
(4) C++ %
(a) AT HFTTHRT  (b) AFEATL o THTL (c) TIATIHAT ATOT (d) TzT & v
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(5) T AL Tt | foha= TohTe % 3% gId 8- How many types of digits are there in a binary number?

(a1 (b) 2 (©)3 (d) 4

(6) TEATT FI

(a) T & (b) FAAIT TFAZ () THT (d) wrere fiEt
(7) ST BT 8-

(a) TF B TS o &7 H (b) TH I TAT F &7 H

(c) o v TR Fwq # (d) T F HTE 7L

(8) T FTIT ATTHIA T dFhd 52 Can I have a computer icon?

(a) 1 (b) 2 (c)3 O ERIUEE

(9) Fre sfcer & SR ‘ﬁ £ R4 T FHurel AT ST g ? Through which option is the entire computer
controlled?
(a) Help&Support  (b) Control Panel (c) My Computer (d) Task Bar

(10) Paint & @ % o7 Run Dialog Box # #4T for@aT 92T 82 What does one have to write in the Run
Dialog Box to open Paint?

(a) notepad (b) mspaint (c) note pad (d) ms paint

(11) Run Dialog Box T &T €Tfeshe g (Run Dialog Box is a shortcut to fetch.)

(a) Alt + F4 (b) Windows + R (c) Windows + E (d) Alt+R
(12) ByDefault Application & FgT SITAT & (By Default Application is called.)

(a) FIET | Ugl § QU T UwetTher T (b) FET § T | T o6 T TSAThITT T
(c) TATIT | TFT T T TSl ToharT T (d) fe=fte frar 1o ueefiererT &1

(13) =79 & Text Edit F FTAT TTATheTT & 2

(a) MS Paint (b) Notepad (c) WordPad (d) Both “b”& “c”

(14) Calculator @I % foIT Run Dialog Box ® FT for@«T 92aT 8 2

(a) calc (b) cal (c) calculator (d) calculators

(15) Windows Media Player #T Run Command gTaT g-

(a) player (b) music (c) wmplayer (d) TTH T FI< AT

(16) =TH & THT FI9-AT 2o g ok s g7 foft st afweaae § Math Input F¥ Td &

(a) System Tool (b) Snipping Tool (c) Math Tool (d) =78 7 7sfy
(17) Magnifier FT &TH 8-

(a) Screen FT Zoom In F¥AT (b) Screen &T Zoom Out FTAT

(c) Screen T S FTAT (d) F=IEX FT Restart FAT

(18) Paint FT Open F¥ FT T&l HH &-

(a) StartButton-All Programs-Accessories-Paint
(b) StartButton-MS Office-Word
(c) StartButton-All Programs-Accessories-System Tools-Paint

(d) =TH & TS TE
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